Using Eudora With Exchange 2003
Choose one of the following methods to set up your account.
•Create a brand new e-mail account—Choose this method to set up a new account if you are not familiar with Eudora or other email programs. You are prompted to enter one item of information per dialog box. 

•Import settings from an existing e-mail account—Choose this method if you want to import your settings, mail, and address book from Microsoft ® Outlook Express™ 4.0 and 5.0, Outlook™ 98, Outlook 2000 or Netscape Messenger™ 4.x versions into Eudora. For more information, go to: http://www.eudora.com/techsupport/kb/1507hq.html
•Use an ACAP server to get your settings—Choose this method to instruct Eudora to attempt to get your settings from an ACAP server. To get your settings from an ACAP server, make sure you are connected to the Internet. Your email administrator or ISP can provide you information as to whether an ACAP-based setup is available to you.
If you choose the ACAP option and click Next, the Auto Configure window appears. Click Next again to instruct Eudora to try to get your account settings from the ACAP server. If the attempt fails, click Back and try one of the other options.

•Skip directly to advanced account setup—Choose this method if you are familiar with Eudora or other email programs. An Account Settings window appears with two tabbed panels. You enter all of your Eudora information on these panels.

If in the Account Settings window you choose to create a brand new email account and click Next, the New Account Wizard begins walking you through the fields for which you need to enter setup information.
You need to supply the following items in the windows of the New Account Wizard (click Next after filling out each window):
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•Your Name—Enter your name as you would like it to appear in the From field of all of your outgoing messages from this email account, indicating to your recipients who the mail is from. Ex: John Doe

•Email Address—Enter the email address that has been assigned to you by your ISP or your email administrator. This is the address that other people will use to send you email. Email addresses are generally of the form John.Doe@ntpcug.org For example.

•User Name—Enter the name that you will use to log in to this email account. This name is the first letter of your first name, the first letter of your last name followed by your membership number

•Incoming Email Server—All of your incoming email messages are delivered to your incoming email account, which resides on a computer that runs your incoming email server. Once your messages arrive at your mail account, Eudora retrieves them to your computer. Your incoming email server must use one of the two Internet-mail communications protocols: POP or IMAP. If you are not sure which protocol it uses, choose POP; you can always change this later. In the edit box, type the full name of the computer that runs your incoming email server (for example, mail.ntpcug.org). 

Here are some of the options that you can set in Eudora:
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If you chose IMAP in the previous setup panel, an IMAP Mailbox Location Prefix may be required to indicate the location of your personal mailboxes on the IMAP server. If so, enter the location prefix as given to you by your ISP or email administrator. If the information is not required, leave the field blank. Now click Next. When you click Finish in the final window, your new IMAP email account is set up.
If you chose POP in the previous setup window, click Finish in the final window, and your new POP email account is set up.
Once you have completed setting up your account via the New Account Wizard, you are now ready to receive messages 

Accessing your NTPCUG email on the Web

Aka Exchange OWA (Outlook Web Access)

After you have set up your NTPCUG email account in Exchange and have validated that it works, then go to the NTPCUG SharePoint site at http://69.41.237.216/default.aspx and click on change password. Once you have successfully created your new password, verify that it works on SharePoint. 

In SharePoint, it is only necessary to enter your user ID in the xx9999 format and your new password.

In the left hand column under lists, there is a list item titled URLs. Click on URLs, and then click on Exchange OWA link. Or you can click on click on the URL below, if you are just now setting up your NTPCUG email account in Exchange.

https://mail.ntpcug.org/exchange/ 

To access Exchange OWA, here is the format that you need to use.

User ID:
ntpcug\xx9999

XX = the first letter of your first name and the first letter of your last name

9999 = your NTPCUG membership number but do not include any leading zeros

Password:
Enter your new password and click log-on button.
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