Setting Up Mozilla Thunderbird 

with Exchange 2003
Setting Up Mozilla Thunderbird on NTPCUG

1. To set up your mail account, open Mozilla Thunderbird.

2. Select File / New / Account.

3. The Account Wizard will appear. Navigate through the

following wizard windows:

New Account Setup Window

Click the Email account button.
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New Account Setup

In order to receive messages, you first need to set up a Ml or
Newsgroup accournt

This Wizard wil collct the information necessary to set up a Mal or
Newsgroup account, IF you do not kiow the information requested,
please contact your System Adrinistrator or Internet Service Provider

Select the type o account you would ke to set up;

© Emai account.
O RS News & Blogs

O Newsgroup account.





Identity Window

1. Enter your name in the Your Name box. This is the name

that will appear in the From field of the messages you

send.

2. Enter your email address in the Email Address box (e.g.,

John.Doe@ntpcug.org).
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Identity

Each account has an dentity, which s the information thet dentiies
ou to others when they receve your messages.

Enter the name you would ke to appear inthe "From fiekd of your
outgoing fessages (for exampl, "lohn Stith).

Your Nare: Jahn Dae

Enter your emai address. This i the address others wil use to send
emal o you (For example, "user@example.net’).

Emai Address: | John.Doe@ntprug.org





Server Information Window

To use the POP server:

1. Click the POP

button.

2. In the Incoming

Server box,

enter the name of the POP server: mail.ntpcug.org
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Server Information

Select the type of incoming server you are usig.

@por O e

Enter the name of your incoming server (for example,
"l example.net”).

Incorming Server: | mal.tpeug.org
Uncheck this checkbax o store mail For this account n ks own

drectory. That will make this account appear a5 a top-evel account,
Otherwise, twil be part o the Loc Folders obl Tnbox accout.

Use Global Inbosx (store mail n Local Folders)
Vour existing utgaing server (SMTP), "mal.ntpeug.arg’, wil be used.

You can modify outgoing server settings by chaosing Account Settings
from the Tooks menu,





If the Outgoing Server box is available, enter the name of the

SMTP server: mail.ntpcug.org
If the field is not available, Mozilla Thunderbird will use the default

outgoing server.

User Names Window

1. Enter your email address in the Incoming User Name

box. 
Please note that your user name is your entire email

address (e.g., john.doe@ntpcug.org).
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User Names

Enter the ncaring user name given to you by yaur emal pravider (for
example,

Incoming User Name: | John.Doe@ntpeug.orgl

Your outgoing (SHTP) server, "mai.ntpcug.org', is dentical to your
incoming server, your incoming user name wil be used to atcess . You
can modfy outgoing server sektings by choosing Account Settings from
the Tools menu.





2. Enter the same email address in the Outgoing User Name

box, if available.

Account Name Window

Enter a descriptive name for your mail account. For example,

Work Mail or Home Mail.
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Account Name

Enterthe
example,

Account Neme:





Congratulations Window

Review the information provided. 
To make changes, click the Back button to return to previous windows in the Account

Wizard. 
Click the Finish button.

[image: image6.png]Account Wizard,

Congratulations!

Please veriy that the information below i correct.

Account Name: John.Doe@ntpcug.org
Emal Address: John.Doe@ntpcug.org
Incorting User Name: John.Doe@ntpcug.org
Incoring Server Nate: mal. ntpeug.org
Incoring Server Type: POP3

Outgoing User Narte: John.Doe@ntpcug.org
Outgoing Server Neme (SHTP): - mal.ntpcug.org

Dorisad messages now

Clck Finish to save these settings and ext the Account Wizard.





Leaving a Copy of Messages on the Server (POP Only)

1. To leave a copy of messages on the server, select Tools /

Account Settings.

2. Select and expand your POP mail account, located in the left

sidebar pane.

3. Click the Server Settings link.

4. Check the Leave messages on server box.

5. To avoid exceeding your account’s storage limits, indicate

whether the server should delete messages after a certain

number of days, or if the server should delete messages

when you manually delete or move them from the Inbox.

6. Click the OK button.

Accessing your NTPCUG email on the Web

Aka Exchange OWA (Outlook Web Access)

After you have set up your NTPCUG email account in Exchange and have validated that it works, then go to the NTPCUG SharePoint site at 

http://69.41.237.216/default.aspx 

and click on change password. Once you have successfully created your new password, verify that it works on SharePoint. 

In SharePoint, it is only necessary to enter your user ID in the xx9999 format and your new password.

In the left hand column under lists, there is a list item titled URLs. Click on URLs, and then click on Exchange OWA link. Or you can click on click on the URL below, if you are just now setting up your NTPCUG email account in Exchange.

https://mail.ntpcug.org/exchange/ 

To access Exchange OWA, here is the format that you need to use.

User ID:
ntpcug\xx9999

XX = the first letter of your first name and the first letter of your last name

9999 = your NTPCUG membership number but do not include any leading zeros

Password:
Enter your new password and click log-on button.
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